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Update Disability Status

Defense Civilian Personnel Advisory Service (DCPAS) announces step-by-step instructions on how to 
update your Disability Code that is stored in DCPDS.



Update Disability Status

Step 1
Once you have entered, select Login.
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Step 2
Select the My Biz responsibility.
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Step 3
Select Update My Information.
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Step 4
Select the ACCEPT button to accept the Privacy Act statement.
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Step 5
Select the Disability Tab.
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Step 6
Select the Magnifying Glass to access the Search Window.
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Step 7  There are three options for searching:
1) To access a full list of disability descriptions, select the 'Go' button.
2) You may narrow the search by entering part of disability description (Example "speech") and selecting the 

'Go' button. 
3) Entering the wild card % before and after a disability description word (Example %paralysis%) and selecting the 
'Go' button., we selected the 'Go' button to view all of the disabilities.
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Step 8
This screen shows the first 10 of the 33 disability descriptions.
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Step 9
This screen shows the second set of 10 of the 33 disability descriptions.
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Step 10
This screen shows the third set of 10 of the 33 disability descriptions.



Update Disability Status

Step 11
This screen shows the last 3 disability descriptions.
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Step 12
When you have selected the radio button that defines your disability, select Select.
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Step 13
The newly-selected Disability Status is in the block 'Update Disability Status'. To make it permanent, select 
Update.
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Step 14
The status that was in the Update Disability Status is now the Current Disability Status.
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Step 15
To return to the home screen, select Cancel at either the upper-right or lower-right corner of the screen.
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Step 16
You will be returned to the Home Screen of My Biz.
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